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Change of Provider


To be completed and signed by Provider








If you need to change providers prior to the scheduled end date of your voucher, please do the following:


Provide a two week notice in writing to the current provider indicating your child(ren)’s expected last day of attendance. You can use this form or your own.


A copy of the notice must be provided to the Child Care Resource & Referral (CCR&R) Staff before a voucher will be issued to a new provider.


Confirm the start date for the new provider using the “Confirmation of Provider” form. You can request one from the CCR&R.


Contact the CCR&R staff to have the new voucher issued.








Date of Notice: ___________________________


Provider/Program Name: ___________________________________


Parent’s Name: ___________________________________________


Child #1: ___________________     Child #2: ______________________





This notice confirms that the above listed child(ren) will no longer be attending your child care program after: ______________________ (indicate the agreed upon last day of attendance---this should be at least two weeks from the date of the notice unless otherwise agreed upon with the provider.)





To be completed by the Child Care Provider:


Does the parent owe any outstanding fees:   _____ Yes     _____ No


If yes, please indicate the balance owed:  $__________


If outstanding fees are indicated, a CCR&R staff will contact you to confirm receipt of 


the payment before a voucher to a new provider will be issued.





____________________________	__________          ____________________________          _________


                 Parent Signature		       Date	                   Provider Signature		       Date

















